Job Description

Special Educational Needs Coordinator (SENCO) and Senior Leadership Team Member

Responsible To

Headteacher

Responsible For

Provision for pupils with Special Educational Needs and Disabilities (SEND), inclusion, intervention staff, SEND support staff and
strategic development of SEND across the school.

Purpose of the Role

To lead and manage the school's provision for pupils with Special Educational Needs and Disabilities (SEND), ensuring all children
achieve their potential and receive high-quality, inclusive education. As a member of the Senior Leadership Team, the

postholder will contribute to the strategic leadership, management and development of the school.

The SENCO will promote an inclusive culture, support staff development, work closely with families and external agencies, and

ensure statutory requirements relating to SEND are met.

Key Responsibilities

Strategic Leadership

e Contribute to the strategic leadership and development of the school as an active member of the Senior Leadership
Team.

e Develop, implement and evaluate the school's SEND and Inclusion Strategy.

e  Contribute to whole-school improvement planning and self-evaluation.

e Use performance and progress data to identify priorities and drive improvement.

e Promote high expectations and inclusive practices throughout the school.

e Lead on equality of opportunity and inclusion for all pupils.

SEND Leadership

e Lead and manage SEND provision across the school.

e  Ensure compliance with the SEND Code of Practice and Equality Act duties.

e Maintain and oversee the SEND Register.

e Coordinate assessments, reviews and support plans for pupils with SEND.

e Monitor the effectiveness of interventions and support programmes.

e Support staff in identifying and meeting pupils' additional needs.

e Coordinate annual reviews for pupils with Education, Health and Care Plans (EHCPs).
e  Ensure robust systems for tracking progress and outcomes for SEND pupils.

e Lead transition arrangements for vulnerable pupils.

Quality of Education

e Monitor the quality of teaching and learning for pupils with SEND.

e Support and coach staff to deliver adaptive teaching and effective classroom practice.
e  Carry out lesson visits, learning walks and provision reviews.

e  Work with subject and phase leaders to ensure inclusive curriculum planning.



e Analyse assessment information and develop targeted improvement plans.

Leadership and Management of Staff

e Line manage Teaching Assistants and SEND support staff.

e Coordinate deployment of support staff effectively.

e Deliver professional development and training relating to SEND and inclusion.
e Support staff wellbeing and professional growth.

e Contribute to recruitment, induction and performance management processes.

Pupil Achievement and Wellbeing

e Champion the achievement and wellbeing of pupils with SEND.

e  Ensure pupils are fully included in school life.

e  Support attendance and behaviour strategies for vulnerable learners.
e Promote pupil voice and participation in decision-making.

e Monitor the progress of disadvantaged and vulnerable groups.

Partnership with Parents and External Agencies

e Develop strong partnerships with parents and carers.

e Act as a key point of contact for families of pupils with SEND.

e Liaise effectively with educational psychologists, health professionals, social care and other agencies.
e Coordinate referrals and access to specialist support.

e Lead meetings with families and professionals.

Safeguarding

e  Support the safeguarding culture of the school.

e  Follow school safeguarding procedures at all times.

e  Work closely with the Designated Safeguarding Lead to support vulnerable pupils.
e Undertake safeguarding responsibilities as directed by the Headteacher.

Professional Responsibilities

e Maintain the National Award for SEN Coordination (or achieve it within statutory timescales if required).
e Keep up to date with current legislation and best practice.
e  Participate fully in leadership meetings, professional development and school events.

e Undertake any additional duties commensurate with the grade and responsibilities of the post.



Person Specification

Essential

Qualifications

e Qualified Teacher Status (QTS).
e Degree or equivalent qualification.
e National Award for SEN Coordination (NASENCO) or willingness to complete within the required timeframe.

Experience

e  Successful teaching experience within a primary school.

e  Experience of supporting pupils with SEND.

e Experience of leading initiatives that improve outcomes for pupils.
e  Experience of working with parents and external agencies.

e Experience of analysing pupil performance data.

Knowledge

e Detailed knowledge of the SEND Code of Practice.

e Understanding of EHCP processes.

e Knowledge of adaptive teaching and inclusive practice.

e Understanding of safeguarding responsibilities.

e Knowledge of assessment, curriculum and school improvement processes.

Skills and Attributes

e Strong leadership and organisational skills.

e  Excellent communication and interpersonal skills.
e  Ability to motivate and inspire staff.

e Strong coaching and mentoring skills.

e Ability to analyse data and use it strategically.

e Commitment to high standards and inclusion.

e Resilience, integrity and professionalism.

Desirable

e  Previous SENCO experience.

e Experience of being a member of a leadership team.

e Leadership qualification (NPQSL, NPQ SENCO or equivalent).
e  Experience of managing staff.

e  Experience of leading SEND reviews or inspections.

e  Experience of managing budgets.

e Designated Safeguarding Lead (DSL) training.

e  Experience of supporting pupils with complex needs.



Key Performance Indicators
The successful postholder will be expected to demonstrate:

e Improved outcomes for pupils with SEND.

e  Effective implementation of school SEND priorities.

e Positive feedback from parents and external agencies.

e  Compliance with statutory SEND requirements.

e High-quality adaptive teaching across the school.

e  Strong staff confidence in meeting SEND needs.

e Effective deployment and management of resources.

e  Contribution to whole-school improvement as a member of the Senior Leadership Team.

This format aligns well with primary school leadership structures and would be suitable for a SENCO role on the Leadership

Scale.



